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TRUONG PAI HOC Y KHOA CONG HOA XA HQI CHU NGHIA VIET NAM
PHAM NGOC THACH Poc Lap — Tw Do — Hanh Phiic
KHOA Y TE CONG CONG

PE CUONG CHI TIET HQC PHAN
TEN HQC PHAN/ MON HOC: TIN HQC PAI CUONG
Tén hoc phan bing tiéng Anh: BASIC INFORMATICS

1. Thong tin chung vé hoc phan
1.1. M3 hoc phan:
1.2. Diéu kién:
- Hoc phan tién quyét: Khong
- Hoc phan hoc truéc: Khong
1.3. Hoc phan: Bét budc
1.4. Mganh, chuong trinh dao tao: CU NILAN DIMIT DUGNG
1.5. S6 tin chi: 2; S tiét 45 (15/0/0/30) + 60 TH.
1.6. Yéu cau phuc vu cho hoc phin:
- Hoc ly thuyét tai giang duong.
- Hoc thuc hanh tai phong may tinh.
2. Tém tit md ta hoc phan
Hoc phian cung cdp ky nang su dung cong nghé thong tin (CNTT) theo thong tu:
03/2014/TT-BTTT, bao gdm céc chuin ky ning sir dung CNTT co ban, va 3 chuén k§ néng su dung
CNTT néng cao: Xir ly vin ban nang cao, sit dung bang tinh nang cao, sir dung trinh chiéu ning cao.
Mon hoc ndy dugc giang day vao hoc ki I ctia ndm tha nhit.

3. Muc tiéu va chuan dau ra hoc phan

3.1. Muc ti¢u hoe phin

Hoc phin nay huéng dn sinh vién

Muc tiéu hoc phan Mo ta
(0] Kién thic va k¥ nang quan ly may tinh ca nhén.
02 Kién thirc va k¥ nang st dung Internet.
- 03 | Kién thic va k¥ ning xir ly vian ban.
04 Kién thiic va k¥ nang xtr ly bang tinh.
05 Kién thirc va k¥ ning tao ban thuyét trinh.




3.2. Chuin diu ra hoc phan
Sau khi hoc xong hoc phan nay, sinh vién c6 kha nang:

Muc tiéu | CLO
hoc phf?m
0l CLOI. Thuc hién thanh thao céc thao tac co ban trén may tinh.
02 CLO2. Thuc hién thanh thao céc thao tac co ban khi st dung Internet.
03 CLO3. Thuc hién thanh thao cac thao tac trong xtr ly van ban.
04 CLO4. Thuc hién thanh thao céc thao tac nhép, quan ly va xur ly dir liu co ban
trong bang tinh.
05 CLOS5. Thuc hién thanh thao cac thao tdc tao mat bai thuyét trinh.

3.3. Ma trén tich hop giita CPR ctia hoc phin va CDR ciia chwong trinh dao tao.
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GHI CHU: 1: Khong dép tng, 2: it dap tmg, 3: Pap ting trung binh, 4: Pap ting nhiéu, 5: Pap tmg
rat nhiéu. X: khong 11&n quan.

4. Noi dung chi tiét hoc phan

. v So tiet | So tiet Tw
STT Bai giang LT TH h(_)'c
Bai 1. Cong nghé thong tin co ban
1. Phan cling

2. Phén mém

1 3. An toan lao dong va bao vé mdi trudng trong str 2 4
dung CNTT-TT

4. Céc van dé an toan thong tin co ban khi lam viéc
v6i may tinh

Bai 2. Str dung may tinh co ban

1. Lam viéc v6i hé diéu hanh

2. Biéu tuong va ctra s6 4 4
3. Quan ly thu muc va tép tin

4. Mot sé phan mém tién ich




STT

Bai giang

S6 tiét
LT

S6 tiét
TH

Tu
hoc

(5]

Bai 3. St dung Internet

| 1. Kién thic co ban vé Internet

2. Hudng dan tim kiém thong tin trén mang

(N}

Bai 4. MS Word

. Lam quen véi Ms Word 2010

. Céc thao tac co ban soan thao van ban

. Thao tac dinh dang

. Thay do6i céch trinh bay véan ban

SN =

. Lam viéc voi do hoa

. Lam viéc vdi bang biéu

. Bookmark, Style, Cross-reference

~1| O\ |

. Mail Merge, Form, Template

16

Bai 5. MS Excel

. Kién thtic co ban vé bang tinh

. Lam viéc véi bang tinh

. Thao tac ddi véi 6 (6 tinh)

W | —

. Thao tac trén trang tinh

. Bieu thac va ham

. Tao biéu dd

. Thao tac véi dir liéu

. Bao mat dur liéu

OO0 )| Oy | L

. Trinh bay trang tinh dé in ra

16

Bai 6. MiS PowerPoint

1. Kién thtic co ban vé bai thuyét trinh va trinh chiéu

2. Thiét ké ndi dung va hinh thic bai trinh bay hiéu
| qua

| 3. Trang thuyét trinh chu va céc mau

4. Pinh dang céc dbi tuong do hoa, tranh anh

5 P phirang tién trong trang chiéu; am thanh, doan
phim, hoat hinh

6. Lién két, nhiing, nhap/xuat céc trang chiéu, ban
trinh chiéu

L

hn

11

| 7. Quan ly va in cac ban trinh chiéu
| Tong so

30

60

LI



5. K& hoach day hoce

> 'y P
Tuén Ngi dung L l:gl:?lllf({):]yl P Hoat dong GV Hoat dong SV Tai licu Danh gia CLO
1 Dé cuong hoc phén Thuyét giél;g Gidi thicu -Nghe, gh. cht
chtu dong
May tinh co ban GT1 CLO 1

- Noi dung 1:

Nhin chung céc thanh
phén chinh ciia mot
may tinh dién tu.

Thuyét giang
chu dong

- Gidi thiéu cde thanh phan
chinh minh hoa trén hinh

SV nghe, zhi cht

Hiéu céc thanh
phan co ban cua
may tinh

- Noi dung 2:
Cac khéi niém co ban

Thuyét giang
chu dong. lién
hé voi nhitng
thiét bi thong
dung

Tauyét giang ve cac khai
niém co ban

SV nghe, ghi cht

[iéu cac khai
niém co ban

- Ngi dung 3:

A gt A \ < .
H¢ diéu hanh va cach
su dung mot so 1énh

Thuyét giang va
minh hoa

Minh hea bang cach thyc
h én trén may

SV quan sat, ghi chu

Hiéu biét cac
chiic nang cua hé
dicu hanh

- Ngi dung 4:

Céc loai thiét bi, cong
két ndi, ndi mang, toe
do truyén, ...

Thuyét giang va
lien ié dén cac
thiét b thong
dung

Thuyét giang

SVhlﬁghc, ghi chu

Biét cac loai thiét
bi, cach két noi
cac thiét bi

- Noi dung 5:
An toan va bao mat

Thuyét giang va
minh hoa

Thuyet giang, minh hoa mot
so truong hop cé thé xay ra

- Noi dung 6:

St dung may tinh trén
hé didu hanh
Windows

Thuyét giang va
minh hoa

SV nghe, ghi chu

Biét cach dam
bao an toan vé
dién va bao mat
dir liéu, tranh
vivus may tinh

Minh hoa céc thao tac ngay
trén mdy tinh va giang giai
cai tict

SV quan sat, ghi cht

Biét quan ly cac
tap tin va thu
muc, diéu chinh
mot s6 bt thuong
hay gap

- Noi dung 7:

Thuyét giang va

Giai thich mot s diém can

SV quan sat, ghi chu

Biét phan biét

4




Tuan

Noi dung

Phuwong phap
- giang day

Hoat dong GV

Hoat dong SV

Tai licu

Danh gia

CLO

St dung chii Viét
trong Windows

minh hoa

luu y, thuc hién minh hoa

nhém mau chit va
xac lap céc didu
kién thich hop dé
dung chir Viét
trong Windows

St dl_ll"lg Internet

Noi dung 1: Kién thirc
co ban vé Internet

No6i dung 2: Internet

-TGCP
- Néu cau hoi

-TGCD
- Néu cau 1o0i

-Yéu cau SV trinh bay hiéu
biét ctia minh v& Internet.
-GV gitp SV hiéu vé
Internet, mé hinh mang may
tinh va truyén thong, truyén
dir liéu, don vi do toe do
truyén.

- GV gitp SV hidu vé dja
chi IP va DNS.

- GV néu cau hoi cac dich
vu két ndi Internet, cac kiéu
két ndi Internet.

- GV gidi thidu maot s6 khai
ni¢m co ban: URL, trinh
duyét web (web browser),
siéu lién két (hyperlink),
trang chu (home page) trang
web (web page), , website,
http, https

- Trinh duyét: gidi thiéu
mat s6 trinh duyét; mot s6
luu y khi duyét web: pop-
up, cookie, cache, lich sur

- SV tra loi.

- SV ling nghe, ghi chép
- SV dat cau hoi (néu cO
thic mic).

-Lang nghe va ghi chép

- SV (A loi va nhan tra loi
tr GV.

-Lang aghe va ghi chép

- SV tia loi

- SVt 10, ling nghe va
ghi chep.

-GT[1]
(Phan
Internet,
r.39-
51
Tham
khao
Internet.

CLO 2

4%

EA e <



Tuin Noi dung bihuncns Hczt dong GV Hoat dong SV Tai licu Danh gi4 CLO
: ' gidng day =
- TGCD truy cap.
- Néu cau hoi
- Emai : GV gidi ta’éu hoat
dong cua email. Czch dién
ndi dung <dce trudne Ngudi
nhén (Toi. Dong g1 ,
(Carbon zopy, Cc) Jong
-TGCD gui khénz hién thi (lind
- Néu cdu hoi carbon cepy, Bee). Chu dé
(Subject). Cach dinl kém
thu. Céc hinh thire phan hoi
thu: tra lo, chuyéi riép, tur
dong tA loi, chit ks Loc
(hu.
- Hudrg din tim k ém
thong im (rén mang.
GV gici thicu ky Lmdt tim
kiém Coogle.
GV gici thiéu mot & ting
dung kaec: thiét 13p va st
dung Coogle sites oogle
-TGCDH forms, Geogle docs
- Néu cau hoi GV gicithi¢u luu tar truc
tuyén, am viéc conz tac.
2 Ly thuyét MS. Word Lo 1.2
3
- Gigi thigu Thuyét giang -Thuyét ziang vé nii dung | -Nghe, ghi cha
chu dong phan mén, phuong >hap
(TGCD) hoc, dena gid, yéu ciu cua

mon hec

6




S A * Phuong phap
T'uan Noi dung & phay

gidng day Heat dong SV Tai licu Panh gia

Hoat dong GV

Hoi ~ddp -Hoi-dap SV vé cdc thic
-Noi dung 1: mac vé mon hoc -Dat caw 101, va lfmg nghe
Gidi thiéu phin mém | Thuyét giang - Gi6i thiéu cic yéu cau can
soan thao van ban chu dong dat duge ciia phan soan thao | -SV nghz, ghi chu -GT[ 2]
Word 7dn ban

- Néu ciu hoi [am thé nao
¢ tao duoc muc luc. - SV nzle gidng, ghi chu
-Noi dung 2: Style - Céch 1: chon style cho vin Bai 7,

trong van ban 2an, chén muc luc co ban. r.116-
Thuyét giang - Céch 2: dinh nghta style, 121

cha dong, minh | =ap nhat hoac chén muc luc;
hoa =hén sb trang; ngat section;

Ay bién Hzader/Footer/cach
fanh s6 trang.

- GV trinh bay cac chia y khi
20 muc luc.

-Noi dung 2: - GV trinh bay/ dan do sinh - SV nghe giang, ghi cha
Bién soan va trinh bay vién tham khao mot sb noi Bai 1-
van ban Jung: mai truong lam viée - Bai 6,
Ribbon, Quick Access r.l—
Toolbar: khid gidy, 12 trang, 0220 W)
Text Bouderies; canh I8,
‘hut 1¢; gian doan, gidn
dong; Tab: chia cot; chén
16i tuong; Auto Text;
Header; Footer; Footnote,
Endnote; Text wrapping; di
zhuyén trong vin ban; tim
<iém; thay thé; Format
Thuyét giang Painter; Paste Special;
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Tuan

Noi dung

Phuwong phap
giang day

Hoat dong GV

Hoat dong SV

Tai licu

Danh gia

CLO

Noi

dung 3: Tham

chiéu, Tai liéu tham
khao, Danh muc bang,
danh muc hinh

chu dong, minh
hoa

- Thuyct giang
cha dong, minh
hoa

Word Art © Watermark;
Hyperlink: Table: chén,
x0a, tach, zop, sz“ip xép, dinh
hudng van ban, ldp lai tu
dong tén ¢t ctia bang & diu
mdi trang; sap xép dir licu;
chuyén déi van ban thanh
bang va nguoc lai; nhiing
bang tinh vao van ban;
border var ban; soan thao
véan ban hanh chinh.

- Gv trinh »ay/ dan do sinh
vién tham khao mot sé ndi
dung: danh déu vi tri
(Bookmark), Chi muc
(index); Tham khao chéo
(Cross-reference); Danh
muc bang: Danh muc hinh;
Tai liéu tham khao (chen,
danh sd, tram chiéu tai lidu
tham khac)

- GV trink bay/ dan do sinh
vién tham khao mét s6 noi
dung::  Tron  Thu (Mail
Merge); Eiéu mau (Form);
Khuon  mau  vin  ban
(Template); Lan vét va ra
sodt; Bién tap van ban ché
d6 cong tac; Bao vé tai lidu;
[n van ban.

- S'v nghe gidng, ghi cha

- S'v ngae giang, ghi cha

Bai 7;
trl2l -
. 130

Bai 3
r.40-
rA47;
Bai I;
tr.17-
tr.20;
Bai 8;
03] —
tr.141;




Phuong phap

Tuén Noi dung o Hoat dong GV Hoat dong SV Tai lidu Panh gia CLO
L _E gidng day

Noi dung 4: Tron thu,

biéu mau, khuén mau,

mot s ndi dung khac.
- Thuyét giang
chu dong, minh
hoa _

Tig3 Ly thuyét MS. Excel = | 613 |- Hoi-dap CLO 2.
= : e s - Sinh vién tra loi 4
- Noi dung 1: ['huyét giang

Gidi thiéu vé Excel

- Noi dung 2:
Cac thao tac vai vai o,
trang tinh, bang tinh

- Noi dung 3:
Nhép va dinh dang di
licu

- Ngi dung 4:
Biéu thie va ham

- NoOi dung 5:
Sap xeép, loc va dinh
~dang c6 dicu kién

- Noi dung 6:
Biéu do

- N§i dung 7:

Dinh dang trang in

Thao tac va giai thich

SV nghe va ghi chu

SV nghe, quan sat va ghi
chu

cdu hoi trac
nghié¢m tong ket
bai tap

9




Tuan

Noi dung

Phuwong phap
giang day

Hoat dong GV

Hoat dong 5V

Tai licu

Danh gia

CLO

- Noi dung 8:
Bao mat du licu

Gidi th'én nguon Tham
khdo: s nh vién xem bai
gidang trén bao dién (o
Dan tri
https://cantri.com.vn/hoc-
excel.taz

Ghi nhén

Ly thuyét MS.
Powerpoint

GT4

CLA L2,

- Noi dung 1:

Trinh ty thao tac

- Ngi dung2:
Cdc bang cong cu

7
A

Thuyét giang

Thuyet ziang va daoi chicu
voi cde phién ban cti khi can

SV nghe va ghi cla

-]Tluglz“:l giang

Thuyé} ziang va nhan manh
cdc di€in quan trong, minh
hoa qua may tinh

- Noi dung 3:
Cac hop thoai thong
dung

Thuyét giang

SV nghe, quan sat va ghi
cha

phan trén cac hop thoai

SV nghe. quan sar va ghi
chu

Nam vitng tr nh
tu tao ban triah
chicu

| Biét cach tin nat

[énh céan thic. cho
thao tac minh
muon.

[Tiéu mot so chi
Lict trén cdc hop
thoai

Thue hanh may tinh

Thuc hién trén
may

GV thuz hién mau

SV thuc hanh

Thuce hién duoc
cac thao tac <o
ban

GV néu mot s6 nhan xét can
luu y

SV nghe va ghi chu

Hicu y nghie va
cong dung ot s6
tinh ning

6

Thue hanh Internet

- GV thao tac

mau.
-GV néu cau
hoi

GV hueag dan SV:

- Tim hi¢u céch truyén nhan
dir liéu qua Internet. .(sinh
vién tham khao mo hinh
OSI. md hinh TCP/IP). M6
hinh mav chu/may khach.

- Tim hiéu dia chi URL;

10

- SV thuc hanh, ghi chu

- SV tra 1oi, thao -ac

GTI[[ 1]
phén
Internet;
BT
chuyén
dé
Internet.

CLO2,




Tuan

Noi dung

l’l\To‘ng phap
gidng day

Hoat dong GV

Hoat dong SV

Tai li¢u

Panh gia

CLO

B

| Google Sites.

Céch xac dinh/ tinh toan dia
chi IP.

- Thuc hanh Iénh ping,
tracert,  nslookup,  route

print, netstat, ...LL.énh nho

gitip do: vi du: ping /?

- Tim hiéu vé céc dich vu
Internet co ban: Web, E-
mail, FTP, Telnet, ... Port
chuin st dung.

- Str dung trinh duyét. Thiét
lap céc tuy chon trinh duyét,
luu trinh duyét, luu trang ua
thich, tai lai trang web, xda
bd dém, xoa lich su duyét
web.

- Thye hanh tim kiém (hang
tin Internet: mot sb 1énh tim
kiém thong dung.

- Luu trii true tuyén: tim cdc
dich vu luu @ truc tuyén.
thye hanh luu (el true tuyén
Google Drive.

- Thuc hanh Email: dién
thong tin day du khi gui
email; goi va nhén; gui CC,
BCC; phan hdi email,
chuyén tiép email, dinh kem
t@p tin, gan nhan, tao chir
ky. tao bd loc email.

- Thuc hanh lam viée véi
tng dung Google: Google
Forms,  Google  Docs,

- Nhan biét dia chi IP; tinh
toan dia chi IP.

- Thuc hanh Iénh.

- Tim hicu cée dich vu co
ban.

- St dung triah duyét.

- Thue hanh tim kiém.

- Thuc hanh luu trit truc
tuyén.

e

LAME e RN e |



Tuén Noi dung Fhuongphap Hoat dong GV Hoat ding SV Tai lidu Danh gi4 CLO
_gidng day : j
- Tim hiéuv an nirk bao mat
qua Internet.
- Thuc hanh tao tai
khoan/gtri/nhan/cht ky/bo
loc email.
- Thuc hanh véi cic Gng
dung Google.
- Tim hiéu an toan bao mat
Internet.
: Thi ly thuyét két
| T B W WO RS oy i thiic mon hoc
7,8 | Thue hanh Word Ll A O TR N e S e, T - ol o
Thi thwe hanh @12
Budi 1: Tao miu bdo GT[2]: | két thic mon
cdo ticu ludn (muc - GV thao téc GV thac tac minl 1a cic - SV thuc hanh, ghi ch BT hoc
luc) mau. bude dé tao | ma i bio cio chuyén
- GV néu cau tiéu ludn: muc luc va cic - SV (rd 101, thao tac dé tao
hoi yéu 6 ligr quan. - SV cén luu ¥ vide chon mue lue,
- T6i uu n6i trudng lam vi trf cho s6 trang; luu y ddnh 5o
viée: khung nhin, thude do; | cdp nhét Heading; vi tri rang.
- Diéu chinh khd 2idy, 1& chu thich cho bang, cha
trang; text boundaries. thich cho hinh; cap nhat
- Chon Heading do céc danh s6 cho chit thich
dong vii ban tigw ¢, chén | bang/hinh.
muc luc tidu luén - Cha y xtr Iy su ¢ <hi
- Dinh ngl 7a Hea ling, chon | cheén/cdp nhat muc luc.

12
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Tuan

Noi dung

Ph lro'ng_;)-hzi P
gidng day

Hoat dong GV

Hoat dong SV

Tai li¢u

Panh gia

CLO

¢

Heading cho céac dong vin
ben tiéu dé; chén muc luc
theo Heading da dinh nghfa.
- Cheén s6 trang

- Xoay trang bat ky

- Pit lai s6 trang cho
chuongl/bai 1.

- Thém céc trang phia trude
muc luc (vi cu trang loi cam
on, trang tom (at..)

- Khéng danh sb trang cho
trang bia va trang 16t.

- Cheén dong van ban tidu dé
¢’ style khorg dénh sb vao
muc luc.

- Cheén bang, chu thich cho
being. Tao darh muc bang

- Chen hinh, cha thich cho
hinh. Tao da ih muc hinh.

- Dua danh muc bang, danh
muc hinh vao muc luc.

- Chen tai liéu tham khao
(tltk); tao traag titk, dua tiéu
d2 trang tltk vao muc luc.

- Pénh s6 va cap nhat tltk.

- Panh diu (Hookmark)

- Tao chi muyz (index)

- Tao tham c1iéu chéo
(eross-reference).

- Thiét lap mac dinh cho
phong chir.

-GV hoi chiic ning céc thé
trong man hiah soan thao.

|'I

fo)

v
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R PEFELS e i it sl o

Tuan

NOi dung

Phuwong phap
giang day

Heat dong GV

Hoat dong SV

Danh gia

CLO

Budi 2: Bién soan va
trinh bay van ban;
Tron Thu (Mail
Merge); Biéu mau
(Form); Khuon mau
van ban (Template);
Lan vét va ra sodt
(tracking); Bién tap
viin ban ché do cong
tac; Bao vé tai liéu;
In van ban.

- GV thao tac
mau.

- GV néu cau
hoi

- Mot so luu y cho scan
thao vin ban: Canh 1, thut
1&; gian doan, gidn dong;
Tab; cha cot; chéen ddi
twong; Auto Text; Header;
Footer; Footnote, Endncle;
Text wrapping; di chuyén
trong van ban; tim kiém;
thay thé& Format Painter;
Paste Special; Word Art ;
Watermark; Fyperlink;
"l‘gb!c:lc’:"c'n, x0a, tach, gap,
sap xép, dinh hudng vin
ban, 1dp lai tu dong t€n 6L
clia bang & dau mdi traag;
sip xép dir liu; chuyén 6i
van bar thanh bang va
nguoc lai; nhing bang tinh
vao van ban; border vin
ban; soar thao van ban hanh

.chinh.

- Thao tc ron Thu (Mail
Merge):

- Tao biéu mau (Form);

- Tao khuén mau van ban
(Templake);

- Lan vét va ra soal;

- Bién tap van ban ché do
cong tdc:

- Bao vétai licu;

- In van ban.

14

- SV thie hanh, ghi cha

- SV tré 101, thao tac

- Thuce hanh tron thu.

GT[2];
BT
chirong
1-6;
tr.142-
tr.159;
chirong
8 tr.161-
r.162




T SRS L el -

Tudn Noi dung Elirgitg phap Hoat dong GV Hoat déng SV Tai liéu Danh gis CLO
g gidng day : 2
- Thuc hanh tao form.
- Thuc hanh tao template.
- Thuc hanh tracking.
" - Thue hanh bién tap van
ban cong tac.
- Bat mét khiu cho (ai
licu.
e )0 B . e e 0 sl tmpidniinvinibag, S~
n " Dén do thi thue hanh Word o
9,10 Thuce hanh MS. GT3 va | - Dua trén bai CLO 1.4
[Exeels o b 2 o | baitap | lam cua sinh vién
Budi 1 Néu ~ Giai - Néu (inh hu(zmg - Suy nght, tim cach gidi bo sung
| Baitap 1,2 | quyét vin dé , quyét van dé
Buoi 2 - Cho SV thao tic d¢ lam - Lam bai tap
Bai tap 3, 4. 5 bai (ap
- Hudng dan (néu can thiét) ;
- Chét lai céc thao tac chinh
- Cho SV thuc hién bai - Ghi nhan
kiém tra qud trinh
- Lam bai kiém tra - SV duoc cho bd
di licu va thuce
hién céc thao tac
trong Excel dé tra
_______ . S o L i dall IR L Y loi cau hoi
Hudng dan on thi Ghi nhén
11,12 | Thuchanh | b T PR I i CeE T e e
Powerpoint
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Tu

an

Noi dung

Phuong phap
gidng day

Hoat dong GV

Hoat ¢ng SV

Tii ligu

DPanh gia

CLO

- Noi dung 1:
Cac thao tac co ban

Thuc hién trén
may tinh

GV thuc hién mau

SV thuc hanh lai

Thue hién thanh
thao céc thao tac
co ban

- Noi dung 2:

Mét so thao tac nang

cao

Thuce hién trén
may tinh

GV thyuc hién mau va giai
thick cée diém cin luu y,
giai 44p thic mic coa SV
néu cO.

SV thuc hanh lgi va néu
thac mac néL can

Thuce hién duoc
mot sO thao tac
nang cao.




6. Hoc li¢u
6.1. Gido trinh hoc phin
Bo mon Ihéng ke Y hoc — l'in hoc. (2U2V). Giao trinh 1in hoc. L.uu hanh not bo.
Gom 04 tap: Gido trinh cong nghé thong tin co ban, mdy tinh co ban, Internet co ban.
Gido trinh Microsoft Word 2010.
Giao trinh Microsoft Excel 2010.
Gido trinh Microsoft PowerPoint 2010.

6.2. Danh

muc tai liéu tham khao

Microsoft Vietnam, Microsoft Office 2010, Ebook

7. Panh gia két qua hoc tip

Thanh phan dinh gia Phuong phap va bai danh gia CDbR Ty 1€ %
Al. Danh gié gitta ky | Bai thi thuc hanh. Hinh thirc: Trac nghiém | CLO: 1,2, 3,4, 5 40%
A2. Danh gid cudi ky | Bai thi ly thuy€t. Hinh thire: Trac nghiém. | CLO: 1,2,3,4,5| 60%
Tong cong 100%
8. Quy dinh ciia hoc phin
Sinh vién hoan thanh hoc phan khi diém trung binh hoc phan tr 4 diém tré Ién.
9. Thong tin vé gidng vién xiy dung dé cuong
Giang vién 1 Giiang vién 2 Giang vién 3
1o va t€n Nguyén Trong 1 lién | Duong Anh Ngoc Nguvén 1ién Diing
Hoc ham, hoc vi, | Thac ST Cwr Nhdn Thac ST
chirc danh
Don vi Bo mon Tin hoc — Tho"'ng ké Y hoc
Email hiennt@pnt.edu.vn anhngoc@pnt.edu.vn nguyentiendung@pnt.e
du.vn
Céc hudng
nghién ctru chinh

GIANG VIEN 1

Nguyén Trong Hién

£7. TRUONG KHOA../
Phé Trudng Khoa

Thanh pho Ho Chi Minh, ngay ). thang ¢ nam 202 %

GIANG VIEN 2

Dwong Anh Ngoc

TRUONG BO MON

T

TS. BS. Nguyén Ngoe Van Phuong




